Circular No. 27 Ministry of Finance and Planning
Public Service Establishment Division

Ref No. 122432 30 National Heroes’ Circle
Kingston 4

June 22, 2006

To: Permanent Secretaries
Head of Departments

Pay Revision (2006/2008) for Full —time Advisors/Consultants, Special, Executive

and Perscnal Assistants

Consequent on the pay adjustments approved in this Ministry’s circular No. 24 dated
May 31, 2006 for Civil Service groups, please see attached a schedule showing increases
in the salary scales applicable to full-time Advisors/Consultants and to Special, Executive

and Personal Assistants to certain Members of the Political Directorate.
The following are essential requirements for the employment of Advisors/Consultants:

(1)  Senior Consultant/Advisor — post graduate qualification with a track record of
over fifteen (15) years experience in a specialist profession and being engaged

to undertake assignment requiring highly complex technical/specialist skills.

Before the employment of a Senior Consultant/Advisor the qualification and
experience of the candidate and details of the job to be performed should be
submitted to this Ministry for evaluation and determination of classification.
Such submission is subject to evaluation at another level of the
Advisor/Consultant category. No offer should therefore be made until the

evaluation is completed.



(it)

(iif)

(iv)

Advisor/Consultant 3 — post graduate qualification from a recognized
University with at least ten (10) years experience in the specific ficld of
consultancy/advice or any equivalent combination of knowledge and

experience;

Advisor/Consultant 2 — post graduate qualification from a recognized
University with at least eight (8) years’ experience in. the specific field or any

equivalent combination of knowledge and experience;

Advisor/Consultant 2 — post graduate qualification from a recognized
University with at least five (5) years’ experience in the specific field or any

equivalent combination of knowledge and experience;

Generally before employment, prospective Advisors/Consultants should produce

curriculum vitae and proof of qualifications.

Please be reminded that the following allocations for Assistants have been approved by

Cabinet.

i,

For Cabinet Ministries

(2) Elected - One (1) Executive Assistant
- One (1) Special Assistant

(b) Non-Elected - One (1) Special Assistant

For Ministries of State and Parliamentary Secretaries.

(a) Elected - One (1) Special Assistant

(b) Non-Elected - One (1) Personal Assistant



iii.  For the Speaker and Deputy Speaker of the House of Representatives — One (1)

Special Assistant each.

iv. The Qualification Bar (QB) in the salary scale for Special and Executive
Assistants signifies that only employees who have attained a University Degiee
or Diploma/Certificate from an accredited tertiary educational institution may

receive salary above the Qualification Bar (QB).

Please also note that the other terms and conditions for the employment of the above-
mentioned personnel are outlined in this Ministry’s Circular No. 11 dated September 23,
1997.

The effective dates of the salary revision shown on the attached schedule are April 1,
2006 and April 1, 2007. Conversion to the new salary scales should be made on a point-

to-point basis starting from minimum to minimum.

Details of additional funds that will be required to pay the increases are to be submitted to
the Public Expenditure Division and copied to the Public Service Establishment Division
of this Ministry. The costing should be broken down by the number of persons in each

category/level.

In any case of doubt or difficulty, please contact the Compensation Unit of this

Ministry BEFORE payment is made.

Do
e
/Djm/ms e

for Financial Secretary



LOO'LED' L SS8'S00°L

906'186
8.6'L6L

069'206
50.'658
BCL'L1S

156°156
€15'8//

¥.9°088
1€2°8€8
8vZ'66¥

22¢'186
Z65'¥E6
§Z5'65.

¥61'658
08Z'81L8
1L0°28¥

18€°/66
16116
000°L¥L

0L2'tl9
58Y'8S
I6L'sLy

'8'D 818'e89
"8'D ¥82'159
"g'0 661'625

I72'865
082045
+09'cay

691'/99
66€'GE9
85015

655'L2C'}
€01'69}'}
z19'010't

668'019°}
06}'¥ES‘)
069°25€°L

28£'280'2
lez'ess’l
290'56.°L

165'9¢eg'2
18T'sze'e
£98'086'L

8E1'¥8S
ZZe'955
vez'esy

968'059
106'619
§86'€05

819'/61'L
685'0FL'}
918'L66

609°'LLG' )
0LL'96¥'|
GLS'F2E'L

z65'1€0'C
B¥8'7€6'L
9sz'TLLL

295'612'C
'Ll
€01'8€6' |

168°695
€GLZYS
(A TN 4

120'6€9
28.'%09
£€69' 167

801'891'L
69.'CLL'L
9z9'.96

112'€Es'L
9z'oov'L
692'262°L

170'286"}
859'/88°}
¥6%'049°L

€96'€22°C
090°8LL'2
Gel'ies’)

166°65S
515'625
005'0e¥

£€5'619
LE0'06S
00L'6.%

0L6'6EL'}
629'580°1
GTO'vYe

088'G6¥'L
8re'ver'l
082092}

869'cE6}
819'Ly8'}
05.'629'}

0cL'69k'e
00%'990'2
000'G¥8'L

0e¥'ZPs
009'91l5
000'02y

TTY' P09
0¥9'G.S
000°89F

80L'CLL L
0S51'650°}
000°L26

SBE'BSY'L
006'68¢'}
000'0€2' |

Ge5'988'L
004'96.°L
000'065' |

008'9ll'z
000'910'2
000'008°}

900z ‘zz sunr
Buiuue[q pue saueuld Jo Ansiup
1iun uonesusdwoy

2002 *| dy yeatm
9002 ‘| udy ye'm
Bunsixg

wﬁcmww_mw,q _m:omhmn_

2002 '} ndy yerm

9002 ‘| Hdy yem

Bupsixg

sjuejsissy [eloedg pue aAjnoexg

2002 '} udy fem
9002 '} Y Fam
Bupsixg

| JUB}NSUOD/I0SIAPY

£00Z '} |udy yorm
9002 '} IHdy Ietm
Bupsixg

Z JUEB)NSU0D/IOSIAPY

2002 ‘L Judy ferm
900¢ ‘} Hdy yarm
Bupsixg

€ JUB]INSU0D/I0SIAPY

Bunsixg
JUB}NSU0D/I0SIADY loIUSS

SJUB)SISSY [BUOSI3 PUE 2Aljnoaxg ‘e1oedg

SIUB)INSUOD/IOSIAPY
SINIALSNray AUVIvVS



