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Circular No. 5

Cabinet Secretary
Permanent Secretaries
Heads of Departments & Agencies

Compensation Review — Salary Data Request

As you are aware the Government of Jamaica has conducted a review of its current
compensation system with the aim of arriving at a competitive and sustainable
compensation system for public officers. As the Government moves toward implementation
of the restructured compensation system it is imperative that we have full visibility of all
individual’s salaries, allowances and pension arrangements. In this regard, the attached
spreadsheet MUST be completed for ALL members of staff (Permanent, Temporary or
Casual) by March 15, 2022.

In 2018 the Ministry of Finance and the Public Service sent out two circulars with on-
going data requests. The circulars are: Circular No 15, Ref. No 59/31 dated
June 11, 2018, requesting payroll information on a quarterly and annual basis and Circular
No. 5, Reference No. 59/20 dated April 16, 2019, requesting the continuous updating of
employee records in ECensus 2 by HR units monthly. Unfortunately, the request to
update the information in ECensus 2 has had a low compliance rate and therefore we
now need to urgently collect the data.

The need for current and accurate data is essential for ensuring that all individuals are
accounted for in the detailed costing of the proposed compensation structure. The
completed spreadsheets are to be returned by email to the following address:

executivedirectortiu@transformation.gov.jm

Any delay in fulfilling this request within the required timeline is likely to delay
implementation of the new compensation structure for the entity that is not compliant. The
Ministry of Finance and the Public Service therefore asks that this request be treated with
the utmost urgency.

If any clarification or additional information is required, please contact the
Transformation Implementation Unit at any of the following numbers: (876)816-4474;
(876)816-4588; (876)676-4848 (Ext. 1524 or 1526); or by email at the address
provided above.
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Darlene Morrison
Financial Secretary
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Instructions:

Complete tabs in this workbook titled "Salary info" and "Allowance info" for each employee within your organization.
The entry of the allowance information is illustrated below, note the instructions for each field.

Allowance

Allowance not

Amountz'_-

628543654 Administrative Allowance  $ e L e R
Acting $ 1624500 B
i Water Allowance $  2,364.00
__Addfeurs  SulodpROngm
7 Office $ 28RO N et T T
123456789 Arrears S 12,36500 |
147852369 Incentive 54 1,253.00 i
147852369 Supper . 789.00 : o
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Instructions:

Complete tabs in this workbook titled "Salary info" and "Allowance info" for each employee within your organization.

The entry of the salary information is illustrated below, note the instructions for each field.

The information provided should be for the employees' substantive post (that is the post to which they are employed or appeinted in).

Full Name Post Number Post Title Classification Basic Salan,'
|123-456-789  lohnDoe 258963 Research Officer SOG/ST6 . ' 23645100
123456789 Mary Doe 369852 Immigration Officer LEVELS N S 364,598.00 |

13456789 lohnDoe 258963 ResearchOfficer  SOG/ST6  $ 23645100



PLEASE ENTER YOUR ENTITY NAME HERE
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