Government of Jamaica

                                            PENSION PARTICULARS
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	CHRISTIAN NAMES
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	CONTACT NUMBER(S)
	EMAIL ADDRESS
	AGE
	DATE OF BIRTH (dd/mm/yyyy)
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	TRN:
	NIS NUMBER(S):
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	PRESENT POST
	MINISTRY OR DEPARTMENT
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	PERIOD OF SERVICE
	REASON FOR RETIREMENT
	AMOUNT OF BANKRUPTCY
	INDEBTEDNESS TO GOVERNMENT 
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	STATEMENT OF PENSIONABLE EMOLUMENTS DURING 3 YEARS PRIOR TO RETIREMENT
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	TO BE COMPLETED BY HEAD OF DEPARTMENT

	I certify that the particulars contained in this form are correct to the best of my knowledge and belief and that the applicant did / did not discharge his/her   .         duties with diligence and fidelity to my satisfaction.



	NAME                                                                                                                                                                   
	
	                                                                                                    SIGNATURE
	
	


*INDICATE IF ANY OF THE ABOVE POSTS HAVE BEEN REGARDED IN THE LAST 3 YEARS
EXPLANATORY NOTES

	Age
	Evidence of age should be submitted in the form of a Birth Certificate but where this is not available a Statutory Declaration in the prescribed form may be submitted. Where there is no name on the Birth Certificate or where the name on the Certificate does not correspond to that by which the employee is officially known a Statutory Declaration should be submitted in support of the Birth Certificate.



	Particulars of Service
	All the permanent posts (and not only that held at retirement) held substantively by the Officer throughout the service should be shown.



	Pensionable Emoluments
	Pensionable emoluments include salary, personal pensionable allowances, and house allowance but do not include duty allowance, entertainment allowance or any other emoluments.
Personal allowance means a special addition to salary granted personally to the holder for the time being of the office but does not include such addition if it is granted subject to the condition that it shall not be pensionable.
House allowance includes the estimated value of free quarters and shall not exceed 1/6th of the salary of the office.



	Particulars of Part-time

Service


	E.g. the number of days and hours worked during a particular period.

	Particulars of Full-time Service


	Various post held by the Officer.

	Taxpayer Registration

Number (TRN)


	A unique nine-digit identification number assigned by Tax Administration Jamaica to each individual, taxpayer, business enterprise, organization (non-profit, partnership, charity, etc.), by way of an automated system.

	National Insurance Scheme (NIS)
Number


	This is optional.

	Statement of Pensionable Emoluments During 3 Years Prior to Retirement/Salary at Date of Retirement


	Statement of Pensionable Emoluments should clearly state pensionable emoluments received within the immediate 3 years prior to date of retirement. 
All changes in salary during the period should be clearly stated (Eg. Increment, salary revision etc.)

	Periods of No Pay Leave

	All periods of no pay leave should be clearly stated.

	Periods of Half Pay Leave

	All periods of half pay leave should be clearly stated.

	Dates
	Unless otherwise stated, dates should be entered in the format year-month-day.


	Reason for Retirement

	Eg. Age, abolition of office / re-organisation, medical ground/ill-health or public interest.

	Period of Service
	Period of each position held should be clearly stated.


	Bankruptcy Status (Note

Correction)


	This is normally ascertained by this Ministry from the Office of the Trustee in Bankruptcy.
[Not applicable for officer retiring under the provisions of the Pensions (Public Service) Act, 2017]

	Indebtedness to Government

	Any indebtedness to the government should be clearly stated.


TERMS AND CONDITIONS
	Terms and Conditions for email
	The Pensions Administration Branch may send you information messages appropriate to your circumstances.
No PEPAS generated email will contain your name or contact details and you will not be required to respond.
Messages you may receive include:

· appointment reminders the business day prior to your appointment

· reminders to provide up-to-date information

· reminders to provide documents

The Pensions Administration Branch will NOT include direct links to ANY website within an email from this service.
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