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	MACROBUTTON NoMacro [Click here and type Ministry/Department Name]

	Human Resource Management and Development Unit

MACROBUTTON NoMacro [Click here and type Street Address] * MACROBUTTON NoMacro [Click here and type City]


Checklist of documents for the processing of retiring benefits

	To:
	Director, Pensions Administration Unit
Ministry of Finance and the Public Service
Public Service Establishment Division
	30 National Heroes Circle

P.O. Box 512

Kingston


	Attached are the following regarding
	
	
	
	
	

	[Name of Pensioner]
	[First Name]
	
	[Middle Initial]
	
	[Last Name]


	
	
	URGENT
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Statement of Earnings
	
	
	
	Period of Service Record

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Birth Certificate/Statutory Declaration of Age
	
	
	
	Pensions Particulars

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	Certificate of Diligence and Fidelity

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	Indebtedness

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Death Certificate/Burial Order
	
	
	
	Marriage Certificate

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Statutory Declaration of Service
	
	
	
	Letter of Election

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Original Medical Board Report/Letter from Chief Medical Officer
	
	
	
	Copy of Tax Payer Registration Number (TRN) Card

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Letter giving approval for retirement
	
	
	
	See additional details

	
	
	
	
	
	
	


	Additional Details
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