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	Ministry of Finance and The Public Service

	Pensions Administration Unit
30 National Heroes Circle * Kingston 4 * JAMAICA


Pensions Request for Additional Information Checklist

	To:
	

	
	[Position of person being notified in Ministry/Department]

	
	

	
	[Name of Ministry/Department]


	Pensioner:
	
	
	PCN:
	

	
	[Pensioner’s Name in Full]
	
	
	[PCN]


	
	
	URGENT
	
	
	
	Please sign Pensions Particulars/ Period of Service Record and return

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Please submit Statement of Earnings
	
	
	
	Please submit Period of Service Record

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Please submit Birth Certificate/Statutory Declaration of Age
	
	
	
	Please submit Pensions Particulars

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	Please submit Certificate of Diligence and Fidelity

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	Please submit Indebtedness

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Please submit Death Certificate/Burial Order
	
	
	
	Please submit Marriage Certificate

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Please submit Statutory Declaration of Service
	
	
	
	Please submit Letter of Election

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Please submit Original Medical Board Report/Letter from Chief Medical Officer
	
	
	
	Please submit Tax Payer Registration Number (TRN)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Please submit C.P.O. Memo
	
	
	
	See additional details

	
	
	
	
	
	
	


	Additional Details
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